IMpunoxenne Ne |
K npukasy Ne 716 ot «12» oxts0ps 2021 r.

NMOJOXEHMUE
00 OpPraHM3aUMHA CHCTEMbI KOHTPOJIS H YIPABJIEHHS 10CTYIOM (CKY )
npu ofecnedyeHHH KOHTPOJILHO-NPOIMYCKHOT0 pekuMa

1. O61mue moJIOKEHUS

1.1. Cucrema koHTpons ynpasinerus u foctynom (CKY JI) ycTaHaBIMBaeTCs B LE/AX MOBBIICHIA
YPOBHS @HTHTEPPOPHCTHYECKOH 3AMUIIEHHOCTH COTPYIHUKOB U ob6ygaronuxcst MOY «COILL Ne
1 um. CM. T'ycea», MCKIIOYEHHS HECAHKIMOHMPOBAHHOIO NPOHMKHOBCHHA MOCTOPOHHUX
rpakIaH Ha TEPPUTOPUIO OOBEKTOB 0OPa3OBaTEIbHON OpraHN3aluH.

1.2. ®ynkiuonuposanue CKVY]/l O0CHOBaHO Ha ABTOMATH3UPOBAHHON CHCTEME KOHTPOJIA H
yIpaBleHkss JOCTYNIOM Ha OOBEKTax MOY «COII Ne 1 mm. C.M. T'yceBa» (mamee -
06pa30BaTeIbHOM OPraHM3alKK) ¢ MOMOUIBIO HHIMBALYTTbHBIX OECKOHTAKTHBIX KapT AOCTymna
(37EKTPOHHBIX IPOIYCKOB).

1.3. VnauBuayanbHble OECKOHTAKTHBIE KapThl AOCTyMa (9NIEKTPOHHBIE TIPOIYCKa) SBIISAIOTCS
COOCTBEHHOCTBIO ~ 00pa30BaTENbHON — OpraHM3alMH,  BBIAKOTCA ~ BCEM  COTPYIHUKAM
(o6yuaromumcs)) Ha GE3BO3ME3NHON OCHOBE W MOMNEKAT CJA4e MO 3aBCPLICHMHM MEpHOZa
00yueHust, OO0 MPH YBOJBHCHAH COTPYAHHKA.

1.4. Tlosoxxenne 06 OpraHU3alUKM CHCTEMBI KOHTPOJIS U YNPaBJICHHS NOCTYIIOM (CKY D) npu
0OecreueHr: KOHTPOJIBHO - MPOIYCKHOTO pexuMa (najnee — [ToyIo’KEHUE) pa3MeLlaeTcs Ha
opuuManbHOM caiite 00pa30BaTeNbHON OpraHu3aluu B CETH «MHTEpHETY, a TaKXke Ha
MH(POPMALMOHHBIX CTEHJIAX, PACMOJIOKEHHBIX Ha IMEPBBIX STAKAX 00BEKTOB 00pazoBaTEIbHON
opraHM3anuK, 000PyJOBAHHEIX JIAHHOH CHCTEMOH.

1.5. BoimonHenue TpeGoBanuii Hactosuiero ITonoxkeHust 00s3aTENBHO I BCEX pabOTHHUKOB
06pa3oBaTeNbHOM OpraHu3alyy, 00y4alomuXcs U X poauTeNel (3aKOHHBIX MPENCTaBUTENCH),
FOPHANUECKUX ¥ (HDU3MUECKHX JIUII, OCYIECTBIISIOMMX CBOIO ICSTENPHOCTD MM HAXOMALIMXCA Ha
TEPPUTOPHH 00pa30BaTEIbHON OpraHu3aluu

2. O6ecneyenne QYHKIIMOHUPOBAHUS CHCTEMBI KOHTPOJIS
U yIIpaBJIeHUs JOCTYIIOM

2.1 O6ecneueHre (PYHKIMOHUPOBAHMA CHCTEMBl KOHTPOIS M YHPaBICHUA NOCTYIIOM
OCYIIECTBISAETCS:

- COTpYJHHKAMHM OXDaHbl, HAXOAAUIMMHCS Ha BXOJAE B 3/@HAE, HA KOTOPHIX BO3JOKCHDI
06s3aHHOCTH 0 obecmedeHnto paboTsl i coxpanHocTH CKVY]I, OCYMIECTBIEHUE KOHTPOIA 32
[IPOXOOM PaGOTHHUKOB, O0YHAIOIIMXCS, POAUTENCH (3aKOHHBIX IpEICTABUTENEH) U IOCETUTENICH
Ha TEPPUTOPHIO 00Pa30BATE/IbHOM OpraHUu3alyy,

- OTBeTCTBEHHBIMH 3a opranm3aiuio pabotel CKYJ[ M €€ TEXHHUYCCKYIO MOMICPXKKY -—
paGOTHHKaMH, Ha KOTOPBIX BO3JI0kKEHA O0SI3aHHOCTD 11O 00ECIIEYEHHIO COOTIOAEHUS ITPOITYCKHOTO
PEXKHMA U TEXHHYECKYIO TIOJIEPXKKY paboTE 000py10BaHHS JIAHHOU CHCTEMBI;

- aJMHHHCTpAlHMeld 00pa3oBaTeNbHOM OpraHW3aluH, KOTOpas OCYIIECTBIACT KOHTPOJb 3a
COBJTIOICHHEM TPOIMYCKHOTO PeXKHMa paboTHAKaMH, 00Y4aIOIMMHUCS, POAUTEIIMH (3aKOHHBIMHU
IIPEICTABUTEIISIMH), TOCETUTEISIMHU.

2.2. TIpoxoJ B 31aHKe, BBIXOA U3 37aHus 00pa30BaTebHOM OpraHu3aiy OCyECTBIIACTCA CPeEs
KIII1, KOTOPHIHA OCHalIeH 3/1eKTpoHHOM mpoxonHoi CKY/ (TypHHKETaMH), & TaKXKe IMyJIbTOM
yrpasienus TypHukeramu CKY /I, mo3BoIISIOMMM COTPYIHHKaM OXpaHbl o0ecrne4ynTh CBOOOAHBIH
IIPOXOJI JIOJEH B CITydae BOSHUKHOBEHHS YPE3BBIYAHHEIX CUTYallUH B 00XO0/ TYypHHKETOB.

2.3. TIpoxos dYepe3 TypHHKETHl OO€CIEYMBACTCS MOCPEACTBOM MNEPCOHATBHBIX SJICKTPOHHBIX
TPOIYCKOB — IJIACTHKOBBIX KapT C MArHMTHBIM KJIFOYOM (J1asiee — MPOITYCK).



3. ITops 10K MPOXOXKACHHS MO TPOMyCKaM

3.1. [Ipomyck MMeET MepCOHANbHBIN KO/ HACHTHGHUKAIMHY, KOTOpBIM XpaHUTCS B 0a3e JaHHbIX
CEKY L

3.2. Tlpomyck BBIIAETCS OTBETCTBEHHBIM 32 TEXHMYCCKYIO MOIICPXKKY paboter CKVY]l B
COOTBETCTBHH C TOPSIKOM, TIPEAYCMOTPEHHBIM HACTOSHM [T0N0KEHHEM.

3.3. Jlns mpoxoma uepe3 KIIII Branenen MpOMycka NPUKIAIBIBACT €r0 K CHHTBIBATEIIO,
YCTAaHOBJIEHHOMY Ha TypHHKeTe. CHCTeMa KOHTPOIA M yIPABICHHA JOCTYNOM CUMTBIBAET KOJ
JIOCTYIIa, COOTHOCHT €ro ¢ 6a3oi manHbx CKV ]I, aBTOMaTHYECKH OTKPBIBACT 3aMOK TypHUKCTA
(pH HAJTMYHK TIPaBa Ha BXOJI B 371aHue 00pa3oBaTEIbHOM opranu3anyy). Paspemenue Ha mpoxoa
TOATBEPXKIACTCS COOTBETCTBYIOUIMM CHTH&IOM — 3@KHTAHMEM 3€ICHOr0 MHJMKATOpa Ha
TYPHUKETE.

3.4, COTpyIHMK OXpaHbI BIIPaB¢ BBISCHATH MPHUYUHY MOCCIICHUA, noTpeboBaTh MPEALABICHUS
TIPOIyCKa ISl BU3yaJbHOrO KOHTPOJIA.

3.5. B ciydae BEIXOJ@ W3 CTPOS SNEKTPOHHOIO IPOIYCKA OH MEPEACTCs OTBETCTBCHHOMY 34
TexHIYeCKyIo noauepxky padorsl CKY /I s ero JaibHeNei OTOKUPOBKH B CHCTEME.

3.6. B ciuydae yTtparel (yTepu) Mpomycka OOydYaromuiics, paboTHHK 00pa3oBaTe/IbHON
OpraHM3alUK BBIIOIHAET CICAYIOIUE NeHCTBHS:

- obpamaercss K OTBETCTBEHHOMY 32 TEXHMYCCKYIO TMOAACPAKKY pabotel CKV/I uinu Kypatopy
rpyNmEL YTEPSHHBI TPOMYCK IPH 3TOM OJIOKHPYETCS B CHCTEME;

- odopmiseT 3asgBKy Ha HMS JUPEKTOpa 00pa3oBaTeIbHON OpraHM3aliy Ha U3TOTOBJICHUC
IpONycka B3aMEH YTEPAHHOrO  (3asBKa odopmisieTcss paGOTHHKOM — 0OpasoBaTeNbHOH
OpTaHU3aliH, COBEPLICHHOJETHUM OOYyYaIOIMMCS, POAUTENIEM (3aKOHHBIM TIPEICTABUTEIIEM)
HECOBEPILIEHHOJIETHEr0 00y JaroErocs).

3.7 DeKTPOHHBI MPOIMYCK B3aMEH yTEPSHHOTO OQOPMIIAETCA B TCUCHHS JBYX pabouux AHEH
Moc/ie HAMpaBIEHMS 3asBICHUsA. OJNEKTPOHHBIA IIPOMYCK B3aMCH YTCPAHHOTO BbLIACTCH
OTBETCTBEHHBIM 32 TEXHHUECKYIO TonepxkKy padotel CKY ]I B 06pa3oBaTebHON OpraHi3aliy.
3.8. B ciTydae OTCYTCTBHS IPOMyCKa (IPOMYCK CYECTBYET, HO OCTABJICH noma):

- paborthuk (o0ydaromuiics) oOpa30BaTeNbHOM OpraHu3aliy oOpariaercs JUYHO WIIM Y€pe3
COTpY/IHHKA OXPaHBI K I&XyPHOMY aJIMAHHCTPATOPY C LENbIO MOy 4CHHUS PasPELICHIS Ha BXOJ B
3[JaHUE.

3.9. Bxoa ¥ BBHIX0J OOYdYaroIIMXCsl M3 31aHHs B CBA3M C MPOBCACHHEM ypOKa (bU3KyIbTYPEI
OCYILIECTBISIETCS. B COMPOBOXACHUH YYHTCIIS (u3ruecKo KyIbTyphl 0€3 MpeabsBIICHUS
00y4AIOIIMMHCS  SJIEKTPOHHOTO Mporycka. OTKPHITHE TYPHHUKETOB MPOHM3BOAUTCIH myTeM
MEXaHHYECKOH pa30IOKUPOBKH OJHOTO M3 TYPHUKETOB M YCTPAHCHHA HperpakJAOIIEH MJIaHKHU.

4, HOpﬂI[OK 3aMEHbI 1 BOCCTAHOBJICHUS IOCTOSSHHOI'O MPOITyCKa

4.1. TIpomyck MOMJIEKHUT 3aMEHE B CIy4ae OTCYTCTBUS BO3MOXKHOCTH UICHTU(HULUPOBATD
BJIaeNbla Ipomycka (CHIBHBI H3HOC MM AehOopMalks MOBEPXHOCTH MpPOIMyCKa, H3MCHCHIE
MEePCOHANBHBIX JaHHBIX) [Ipomyck, MOMIEKAIMA 3aMeHE, OJOKMpYETCS Ha CIELYIOUIMN
KaJICHJApHBIA JEHb Mocie OOpalleHus Biafeibpla NpoIycKa. B ©6a3zy CKVY]l BHOCATCS
COOTBETCTBYIOIME HMCIIPABICHUs MEPCOHAIBHBIX NAHHBIX BJIaJENbla MPOMycka VLA 3aMCHBI
IPOITyCKa.

42. YrtpaueHHbI (YTEPSHHEIH) TMpPOMYCK MOMJIEKUT BOCCTAHOBICHHIO —CaMOCTOATEIBHO
T0JIH30BATENIEM.

4.3. Tlpomyck MoOxeT OBITb 3a0JOKMPOBaH HAa OCHOBaHWUU YCTHOM 3asBKM JAHUPEKTOpa
06pa3oBaTeNbHOM OPraHU3alMy MM 3aMECTHTEN TMPCKTOPA B TCUCHHUC 15 MUHYT ¢ MOMEHTa
MOJAYM TAaKOM 3asBKH.

4.4, Pa30NOKHPOBaHME MPOIMYCKa MPOM3BOIAMTCS HA OCHOBAHMU YCTHOTO pPacClOpPAKCHMA
JUpEKTOpa 00pa3oBaTeIbHOMN OPraHU3alUi WIH 3aMECTHTENS IMPEKTOPA B TEUCHUC 15 MUHYT ¢
MOMEHTA MOJTYYEHUS TAKOTO PaCOPSKEHHUS.



4,5. OtBercTBeHHBIH 3a opranu3anmio pabotsl CKYJ] B 00A3aTENBHOM MOPSJIKE CTABUT B
M3BECTHOCTH COTPYIHMKOB OXpaHsl 0 hakTe O10KupoBanHus (pa30IOKUPOBAHKS) MPOMYCKa.

5. OcoOBIi pexuM I0mycka Ha OOBEKTHI 00pa30BaTEIbHOM OpraHu3aluy

5.1. TIo pemeHMIO aIMHUHUCTPALUK OOpa30BaTENbHOM OPraHM3alMh MOXET OBITh yCTAaHOBJICH
0COOBII PEXMM JIONyCKa Ha OOBEKTH 00pa30BaTENbHOM OpraHM3aldi POJUTENeH (3aKOHHBIX
NPENCTAaBUTENEH ), IEPBBIX KI1aCCOB.

5.2. B TeueHue ceHTAOps (IEPBOrO aNaNTAOHHOTO MeCsa y4eOHOro roja) naHHas KaTeropus
JIAIL IOMYCKAeTCs B 3[[aHKsi 00pa30BaTENIbHOM Opranu3auuu 0e3 npeabsaBieHus npomycka. Ilpn
3TOM IIEPBOKJIACCHUKH MPOXOAAT B 371aHUsI 00pa30BaTe/IbHOM OPraHU3aliy [0 UHIUBHYaIbHOMY
TIPOIYCKY, & MX COMPOBOXIAIOIMX - 4epe3 OMMKaiIuMd K COTPYIHHKY OXpaHbl OTKPBITBIH
TYpPHHUKET.

6. ITocemenue 06pa3oBaTeNbHON OpraHu3aluid CTOPOHHUMH JIUIIAMHU

6.1. Tlpoxom Ha OOBEKTHl 00pa30BAaTENBHOM OpraHM3alMXd MOCETUTENCH BO3MOXKEH IO
TIpeBAPUTENLHON  JOTOBOPEHHOCTH € aAMHHMCTpAlMEd,  ApYruMH  pabOTHHKAMHU
o6pasoBaTenbHO# opranu3auuu. [Ipi 3ToM paboTHHK 00pa30BaTeNbHON Opranu3aun 0popmisiet
COOTBETCTBYIOILYIO 3asBKY ¢ ykazanueM ©.1.0 noceTtures, OpUEHTHPOBOYHOTO BPEMEHH U LIENIH
noceleHusi oOpasoBareibHOM opranu3anuu. Jlomyckaerca mpenocrapienue Ha KIIIT crucka
HOCETUTEJIEH, 3aBEPEHHOTO TUPEKTOPOM 00pa30BaTEIbHOM OpPraHU3alMi WM OTBETCTBEHHBIM 3a
opranu3aimio paborel CKVY /1.

6.2. PaGoTHrK 00pa3oBaTeabHOM OpraHu3alud, OQOPMUBIINIA 3asBKY Ha MPOIMYCK MOCETUTENS,
HECET OTBETCTBEHHOCTB 3a COOJIIOICHHIE MOCETHTENEM TPEOOBaH!UN BHYTPHOOBEKTOBOIO PEKUMA.
6.3. Tlocetntenb B 00SA3aTENLHOM IOPSAKE COOOIIAET ILENb MOCELEHHs OO0pa3oBaTEIbHOM
opram3anuy. J[OMyCK IOCETUTENs Ha TEPPUTOPUIO OCYLICCTBISCTCS IO MPEAbABICHUH
JIOKYMEHTA, YIOCTOBEPSIOIIET0 JIHYHOCTb, C 3aMHUCHIO B «)KypHase perucTpaniu NOCeTUTENCH).
B ciayyae OTCYTCTBHSI Y MOCETHTENS JOKYMEHTA, YHAOCTOBEPSIOLIErO JIMYHOCTB, OTCYTCTBHS
3a4BKH B JKypHajle, BXOJ Ha 00BEKT 00pa3oBaTENLHOH OpraHM3allid BO3MOXEH IPU JUYHOM
IIPUCYTCTBUM PabOTHHMKA 0OPa30BaTEIBHON OpraHM3aluy, BeTpedaromero nocerurens Ha KIII,
KOTOPBIH B 00s3aTE/IbHOM MOpPSAKE €ro cornpoBoxaaet. Ilpu stom B «XKypHane perucrpanuu
HOCETUTENEW» COTPYAHUKOM OXpaHbl JENAeTCs COOTBETCTBYIOIIAs 3alMChb, TYPHUKET
OTKPBIBAETCS C IMYJIbTA.

7. Tlocelenne MEPONPUATHiA, TPOBOJUMBIX B 00pa30BaTENLHOM OpraHu3aluy
(pomuTensekoe codpanue, KOHGEpeHIHs, COPEBHOBAHHUS H T.11.)

7.1. OTBETCTBEHHBII 3a poBeneHHe MeponpusThs npeaocTtasisger Ha KIIII coucok nocerurenei
HE [03JHee, YeM 3a 1 yac 10 Hayasia MPOBEAECHHS MEPOIIPUSATHS.

7.2. TloceTuTeNb COOOMIAET COTPYAHUKY OXPaHBI HA3BAaHUE MEPOIPHATHS, CBOIO HaMUIINIO, UM,
otuecTBO. OTBETCTBEHHBLIA 3a MEPONPHATHE (BCTPEYAIOLIUI) IMPOBEPAET HAIWYHME JAHHOIO
MOCETUTENS B CIIUCKE YYaCTHUKOB MEPONPHUSATHSA, IOCJIE YEro COTPYAHUK OXPaHbI MPOU3BOIHUT
OTKpBITHE TyPHHKETa C IMysbTa. [IOCETHTENO OKa3hIBAOT HEOOXOMMMYIO KOHCYJIbTALHOHHYIO
TIOMOIIIb.

7.3. TlocemeHue MAacCCOBBIX OOINECTBEHHO-3HAYMMBIX MEPOIPHUATHN OCYIIECTBIAETCS B
CIIEIyIOIIEM MOPSIKE:

- B HA3HAUEHHLIA JIEHb MPOBEICHUS OOIIECTBEHHO-3HAYMMOIO MEPONPUATHS MPOU3BOIUTCH
MEXaHHYeCKas pa30JIOKMPOBKA TYPHUKETOB, YOUPAIOTCS MIPErpaXk IArOIIKE TUIAHKH,

- OCYIIECTBIIAETCS KOHTPOJIb AEHCTBUS CUCTEMBI «QHTHIIAHUKAY,;

- obecnieqnBaercs cobmoaenue nopsaka Ha KIIT, coxpaHHOCTE 000pyn0BaHus;

- KOHTPOJIb TIPOIYCKOB HE NPOM3BOAUTCS.



8. O6s13aHHOCTH PabOTHUKOB, 00YYAIOIIUXCsl, POAUTENEH (3aKOHHBIX
IIpeICTABUTEINEH ), MOCETUTENEH 00pa30BaTENLHOM OpraHU3aluu
TIpH KCTONIB30BaHNU 00opynoBanus CKY [

8.1. Jluma, HapylaroLMe MpPOMyCKHOM pexxuM (mpoxon uepe3 TypHUkeT CKVY]I mo wyxomy
IPOIIYCKY, IO MPOMYCKY HEYCTaHOBJIEHHOTO 00pasua, MPOHOC 3alpEelICHHBIX IPEIMETOB),
3a[IEP)KUBAIOTCS COTPYIHUKAMH oXpaHbl. O (akTe HapylIEHHs PEXUMa COTPYIHHUKH OXPaHbI
He3aMeUTUTENILHO JOKJIAABIBAET OTBETCTBEHHOMY 3a opraHusanuio paborel CKVY/][ (B ero
OTCYTCTBHE - ICKYPHOMY aIMUHHUCTPATOPY) AJI IPUHATHS COOTBETCTBYIOLIETO PCIICHHUS.

8.2. TIpu BO3HMKHOBEHHH KOHQIMKTHBIX CHUTYall#, CBA3AHHBIX C JOIMYCKOM ITIOCETHUTEICH B
31aHde  00pa30BaTEbHOM OpraHuW3aldM, COTPYJHHKH OXpPaHbl ICHCTBYIOT 10 YKa3aHHIO
3aMECTHTEIS JUPEKTOPA MK IEXKYPHOTO aZIMUHHCTPATOPA.

9. IIpaBa OTBETCTBEHHOTO 3a opranu3auuio paborsl CKY /[
1 OTBETCTBEHHOTO 32 TEXHUYECKYIO MONIEPKKY

9.1 OtBeTcTBeHHEIIM 3a opranu3anuio padborel CKY [l umeer npaso:

- ONpeNeNATh ILe1ecCO00pa3sHOCTh BBIAAYM IIPOIYCKOB IOCETHUTENSAM, COTPYAHHKAM U
o0yyaromumcs;

- KOHTPOJIUPOBATH UCTIOJIHEHNE HACTOALIETrO [1on0oKeHus.

9.2. OTBETCTBEHHEIH 3a TeXHUYECKYI0 noauepxky padorsl CKY [l umeer npaso:

- W3BIMaTh IIEPCOHATBHBIE MPOIMYCKa, AKTUBUPOBaTh M BBIJABATH HOBBIE IPOIYCKA B3aMEH
yTpaueHHBIX (TOBPEXKIEHHBIX );

- IPMHKMMATh y4acTHe, COBMECTHO C OTBETCTBEHHBIM 3a opranusanuio padotsl CKV /I, B pemenuu
BCEX OIIEPATHBHBIX BOMPOCOB, BO3HUKAIOUIMX B XOAE JKCIUIyaTallMd CHCTEMBI KOHTPOJIA H
yIPaBJICHHS JOCTYIIOM B 00pa30BaTEIbHOM OpraHu3anum.

10.ITpaBa 1 06s3aHHOCTH PabOTHUKOB, 00YYaIOIUXCs 00pa30BaTENBHOM
opranu3auuy npy ucnoias3zoBanuu CKY J]

10.1. PaGoTHuKH 1 00ydarolyecs UMEIOT MPaBo:

- mpoxoauTs yepe3 Typuuketsl CKY ] pu HATMUMK IpaBa Ha BXOZ/BBIXOJ B 00pa30BaTEe/IbHYIO
OpraHu3aruIo

10.2. PaboTHHKH 1 00yJaromrecs 00s13aHbl:

- TOPENBSBIATH MEPCOHATBHBIN TMPOMYCK MO TPeOOBAaHMIO COTPYAHHKA OXpaHbl HIH
aIMHHUCTpaLUU 00pa3oBaTeIbHOM OpraHu3aluy;

- mpoxoauTh uepe3 TypHUkeTbl CKY [l TOIBKO 110 CBOEMY NEPCOHAILHOMY IIPOITYCKY,

- 6epexHO OTHOCUTHCS K 000pynoBanuio CKVY I ¥ nepcoHaIbHOMY MPOITYCKY;

- He3aMEeUTMTEIBHO coo0mmaTh 00 yTpare (yTepe) NEpCOHAIBHOTO MPOIYCKa;

- cobmopate mnpaBwia nojp3oBaHus CKYJ] M nepcOHaIbHBIM IPOIYCKOM, BBINOJIHATH
HUHCTPYKIIUH, IPEAYCMOTPEHHbIE HAacTOAMM [losoxkeHueM.

10.3. PaboTHUKaM 1 00y4arOLMMCs 3aMpeLaeTes:

- IEPEeAaBaTh JIMYHBIHN MPOITYCK APYTUM JIMLAM;

- pa3buparh WM YMBIIIEHHO NOBPEXKAATh NEPCOHAIBHBII MTPOILYCK.

10.4. 3a mopuy 000pyI0BaHHs CHCTEMBI KOHTPOJIS U YIPABJICHUS JAOCTYIIOM BHHOBHHMK OOs3aH
BO3MECTHUTH B ITOJIHOM 00BEME PacX0/ibl HA BOCCTAHOBJIEHUE NMOBPEKIACHHOTO UMYIIECTBA.

10.5. TIlpm yrpare (yTepe) NEPCOHATBHOIO MpoOMmycka OOydaroluics (COTPYIHHK)
00pa3oBaTeNbHOM OpraHu3ay 00s3aH MPUOOPECTH NEPCOHAIBHBII HOBBIH MIPOITYCK.

10.6 IIporpaMMHUpOBaHHE HOBOW HWHIMBUIYalbHONH OECKOHTAKTHOHM KapTel  JOCTyIa
(3MEKTPOHHOTO MPOIyCcKa) OECIIATHO MPOU3BOAUT LIKOIA



11. Topsinok meicTByii mpu BBIXOAE U3 cTpos 06opynosanus CKY [{

11.1. IIpu BEIXOZE M3 CTPOsi oxHOrO M3 TypHukeroB CKVY/I BXOx B 31aHuE 00pa3zoBaTeabHOM
OPTaHM3allMK M BBIXOX W3 3[aHMS OCYIIECTBISETCS Yepe3 padoTAIOHUE TYPHUKETBI, IIPU STOM
COTpY/IHHK OXPaHBI HE3aMEUTTENBHO TOJIAET 3asBKy B CITykO0y TexHu4eckoi nopnepxku CKY I,
11.2. TIpu BBIXOJIE U3 CTPOS BCEX TYPHHKETOB COTPYHUK OXPaHbl 00s3aH:

- IPOM3BECTH MEXAHMYECKYIO Pa30IOKHUPOBKY TyPHHKETOB (IIPH 3TOM NpErpajkiaroulas mniaHka
He yOupaercs);

- OCYIIECTBJIATH BEIOOPOUHBIA KOHTPOJIb BXOSIINX B 31aHHE;

- He3aMeJTUTEIBHO MOaTh 3as8BKy B CIyxk0y TexHrmdeckoi nopaepxku CKVY /L.

12. JIoOMOJHUTENBHEIE YCIOBHS

12.1. CotpyaHukm, o0ydaromuecs 00pa3oBaTEebHON OpraHM3alluy O0S3aHEl O3HAKOMHTBCS C
HacTosImuM TTONOKEHHEM Tepe]] TOMydeHHEM MPOMyCcKa, a TaKKe pachmcarses B «XKypHane
y4eTa mpoIyCcKOBy 00 03HaKOMJIEHUH ¢ MHCTpyKIHeH 10 UCTIONB30BAHMIO CHCTEMBI KOHTPOIS 1
yIPaBJIEHUs JOCTYIIOM

12.2. OTBETCTBEHHBIM 33 OpraHU3alUI0 PabOThI CUCTEMBI KOHTPOJIS U YNPaBJICHHS NOCTYIIOM
ABJIAETCS CUCTEMHBIM aJIMUHHCTPATOPOM

12.3 OTBETCTBEHHBIM 3a TEXHUUECKYIO MOIIEPKKY pabOTHl CUCTEMBI KOHTPOJIS U YNPABJICHUA
JIOCTYIIOM SIBJIIETCSI CHCTEMHBIM aJIMHHHCTPATOPOM

13. TTopsI0K yTBEPKACHHS U U3MEHEHHUs HACTOSIIEro [10T0XKeH s

13.1. Hacrosimee IloioXeHHE yTBEpXKIOAeTCs MPUKA3OM JUPEKTOpa 00pa3oBaresbHOM
OpraHu3aluy

13.2. U3MeHEHHS MW OOINOJHEHHMsS K HacToswmeMmy [IojI0KEeHHIO YTBEPXKIAKOTCA AUPEKTOPOM
006pa30BaTeNbHOM OPraHU3aliHy [0 MPEICTABICHHUIO 3aMECTUTENIS TMPEKTOPA.



Ipmioxenue Ne 2
k mpukasy Ne 716 ot «12» oxTts6ps 2021 r.

IIPABWJIA MOJb30BAHUS CKY
(CUCTEMA KOHTPOJIA U YIIPABJIEHUS JOCTYIIOM)

1. Typuukersi CKY/Jl mpenHasHaueHbl i mpoxoza 1Mo OECKOHTAKTHBIM KapTam JOmycKa -
proximy kapTa (B AaJbHEHLICM KapTa) CTPOTO IO ONHOMY HCIOBEKY. OTKpBITUE TYypPHHUKETA
KHOTKOM IyJIbTa YIPABJIEHHs DA3PELICHO TOJIBKO OXpaHE W TOJBKO B TEPEUHE CIydacs,
OMPENCIICHHBIX COOTBETCTBYIOLICH HHCTPYKLHUCH.

2. Kaxnmplit COTPYOHUK H oOyuaromuics Ha Ge3BO3ME3IHOM OCHOBE OOECreunBaCTCs
TepCOHANBHO OECKOHTAKTHOH KapTOH, C HAHECEHHBIM Ha HEE CTCIHATLHBIM HOMEPOM KapThl.

3. YroOGbl MPOWTH YEpe3 TYPHUKCT, HYyXHO npuioXuTh (6e3 KacaHusi) Bamy KapTy K
CUMTBIBAIOLIEMY YCTPOICTBY, PACIOIOKCHHOMY Ha GIIMKHEN CTOPOHE TYPHUKETA

4. Korna Bol oHeceTe KapTy K CUMTBIBAIOMIEMY YCTPOHCTBY, OHO M3/1aCT KOPOTKUI 3BYKOBO#
CUTHAJ, ¥ MHIUKATOP COOTBETCTBYIOMIETO HAMPABICHHA 3arOpHUTCs 3€IEHBIM CBETOM, TYPHUKET
OTKpOETCS, OXKHMIast MPOXOAa. TypHHKET 3aKPOETCs Cpasy MOCie COBEPIICHHA npoxoza, 1Moo Mo
MCTEUEHNA BPEMEHH OXKHIanust (5 CEKYHN).

5 Eciy TOC/E MOJHECEHUs KapThl K CYMTBIBAIOMIEMY YCTPOMCTBY MHIMKATOp TYPHHKETA HC
J3MEHII CBOM CHTHAN Ha 3e€leHbid, Bam crneayet 0OpaTUTLCSE K COTPYAHHKY OXPaHbl JUIA
MOJyYeHHs] pa3pelicHUus Ha MPOXOZ Ge3 KapThl, W 3aTeM HE3aMEUTUTENILHO COO0IUTH
OTBETCTBEHHOMY 32 TEXHHUECKYIO MOIEPKKY CHCTEMBI KOHTPOJIS U YIPABJICHAs JOCTYNOM B
oOpa3oBaTeNIbHOM opraHu3aluei o HepaboTocrocoOHOCTH Baime# TIEPCOHANBHOM KapThl, A
TIOJTyYeHHs NAIbHEHIINX uHCTpyKuui. COTPYTHHK OXPAHBI 06s13aH CAENATh 3aMich 00 OTKPBITUH
TypHHKETa € YKa3aHUEM ®.M.0 mpoXOIsIIEro W MPUYMHBI MPOXOa ©e3 HCIOJIb30BaHMs
NEPCOHAILHOM KapThl.

6. Tloce TOro Kak Bbl MogHECIH KapTy K CUMTHIBAIOMIEMY YCTPOHCTBY J@HHbBIC O MPOXOAC
(®.1.0/nata/BpeMst) OTNPABIAIOTCA HA ceppep 00pa3OBaTEIBPHOH OpraHu3allid, rae OHH
XpaHATCS W TPENOCTaBIIAIOTCS JIHMIAM, YIIOJTHOMOYCHHBIM a[MUHKCTpaluedl o0pa3oBaTe/bHOU
OpraHyu3aliH.

7. B cinydae yTpaThl HIH HEepaGOTOCIOCOOHOCTH KapThl HYKHO He3aMeUTUTENBHO 00paTUThCA K
OTBETCTBEHHOMY 32 TEXHHUYECKYIO MOJIEPKKY CHCTEMBI KOHTpOJIS ¥ YIPaBICHHUS A0CTYNOM B
o6pa3oBaTeNbHOM OpraHu3aii s MOJTy4eH s BDEMEHHON KapThl (c perucTpauueii B KypHaIe
BHIJAYM BPEMEHHBIX KapT) Ha BPeMd, HEOGXOMMMOE IS M3TOTOBNEHUs HOBOM IIepPCOHAIbHON
KapTHI (B TCYCHUH 3 pabounx nuei). [Ipy moy4CHHH HOBO# [IEPCOHATIBHOM KapThl Bel 00s13aHbl
clarth BbIAHHYIO BaM BPEMEHHYO KapTy.

8. Ec/iu KapTa BBILLIA M3 CTPOSL, U HE UMECT IPH3HAKOB TIOBPEXK/ICHHS, HOBas IEPCOHATIbHASA KapTa
Gyzet BbliaHa OeCILIaTHO. Ecnu kapTa yrpaueHa (yTepsina), MO0 MMECT BHEIIHAC OBPEHACHUA,
HOJIB30BATENb KAPTHl CAMOCTOATCIIBHO npuoOpeTaeT KapTy.

9. JlocTym TMOCETHTENCH (pomuTeniei, rocreit) B 3MAHUC 00pa3oBaTeNbHON OpraHu3aliy
OCYIIECTBISIETCS MO JIOTOBOPEHHOCTH € aqMunrcTpanueii. [ToceTuTeb A0JDKEH NMPEabsBUTE
JOKYMEHT, yAOCTOBEPSIIOLIMH JINIHOCTE 1 JOXKIATBCS COMPOBOXIAIOLIETO (BCTpEYaroLero) ero
COTpYIHHUKA.

10. CoTpyIHUKam OpraHu3aiuu HEOOXOMMMO NPOMTH uepe3 TYPHHKETBI C 00s13aTEeNBHOM
dukcanuei cBoeH OECKOHTAKTHOM KapThI

11. Tlo Bcem Bompocam W mpoOiemam, CBs3aHHBIM € TIPOXOJIOM Y€pe3 TYPHHUKCTEL, Bam
HeoGXOIMMO HE3aMEIMTENBHO 00pamaTees K OTBETCTBEHHOMY 3a OpraHH3alMiO padoThl
CHCTEMBI KOHTPOJISI X yIIPaBJICHUS TOCTYIIOM B o6pa3oBaTesbHOM OpraHu3aliel HapAaMYyo, ambo
yepe3 COTPYAHUKA OXPaHbI 06pa3oBaTeNbHOM Opranu3aliy.

12. B cnyyae BO3HHMKHOBCHHA ype3BBIUANHOM CHTyalluH, IIpH cpalaThIBaHUN nOKapHOH
CHIHAIM3AMK, @ TaKke MPUHYIUTENBHO, TMyTeM HaXaTHi CIeIMAIbHOM KHOIKK Ha MOCTY




12. B cnyyae Bo3HMKHOBEHHS YpE3BBIYANHON CHTyauuu, npu CpabaThIBaHUH MOXkAPHOI
CHTHATM3AUMY, & TaKXKe NPUHYAHTENBHO, IyTEM HAXKATHS CICHMAbHOM KHOMKK Ha mocTy
OXpaHbL, TypHUKEeTEl CKY /I pa36nokupyrores, 4to mo3sout Bam GecnpensiteTBen O BEIiTH 13
3JJaHUS.

SAODPEIMIAETCH4:
1. Tlponesats nox TypHukeTamu u IEPENPBITUBATE YepPE3 HUX.
2. Ilepenesats uepes cToHKH OTPAXNCHHS, HABAIMBATECS HA OrPaXKICHHS (ucnonb3oBath B
Ka4eCTBE OMOPBI), HCIIONB30BATh OTPAKACHHUS B KAYECTBE BCIIATKKM IJI8 OACKIBI U JPYTHUX
IIPEIMETOB.
3. JloMatb TypHHKETEI CKV]l, meiTatecs mpoTHBOAEHCTBOBATE ABHXXECHHUIO TPErPaskAArONIHX
IUUIAHOK.
4. Tlpoxoxuts uepes Typuuketel CKVY][ Gonee, uem OIIHOMY 4€JOBEKY 10 OAHON KapTe
OHOBPEMEHHO.
5. IlepenaBars kapry APYTOMy y4qamemycs (COTpyIHUKY) U IPOXOIUTB O 49yK0H OECKOHTAKTHOI
Kapre.



